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FOUNTAIN DAY CENTRE




Fountain Day Centre is committed to equal opportunities in employment and we positively welcome your application irrespective of your colour, race, creed, nationality, ethnic origin, religion or belief, age, gender, or disability. 

JOB APPLICATION FORM - VOLUNTEERS
	1.  VACANCY DETAILS

Position Applied For: ………………………………………………………………………………………………………………………………….. 



	2.  PERSONAL DETAILS

First Name(s): …………………..…..…………………    Surname:.…………………………….…..…………………………………………
Any Previous Name/s: ………………..……………    Preferred Title (if any): …………………………………………………………
Date of Birth*: ………………………………………….   National Insurance Number:.……………………………………………….
Daytime Telephone No: ………..…………..…….    Evening Telephone No:……… ……....……………..........................
Mobile Tel No: ………………………………………….   Email Address: ……………………………………………………………………..
Address: ………………………………………….………………………………………………………………………………………………………….
…………………………………………….……………………  Postcode: …………….……………………………………………………………….
Correspondence Address if different from above: ………………………………….………………………………………………………………………………………………………………………………….
………………………………………………………..……………………………………………………………………………………………………………

Postcode:…………………………………………………….. Tel No: ……………………………………………….

Are you permitted to work in the UK? _____   Occupation:(if applicable) ________________________


3.  EDUCATION DETAILS (SECONDARY - EARLIEST FIRST)

	Dates
	Name of School/College
	Subjects
	Type of Exam
	Grades
	Date Gained

	From
	To
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


4. EDUCATION DETAILS (FURTHER/HIGHER EDUCATION – EARLIEST FIRST)

	Dates
	Institutions Attended
	Cert, Diploma, Degree, Higher Degree
	Class/Div Obtained
	Date Gained/
Expected

	From
	To
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


5.  EXPERIENCE - PREVIOUS CAREER AND OTHER


Please complete the following starting with your current employment and providing a full history since leaving secondary education.  

Please include all employment including part-time or voluntary work.  Please also include any breaks in employment history together with the reason for the break.

	Date
	Employers Name
	Employers Address
	Position Held
	F/t
P/t
	Annual Salary/hourly pay
	Duties & Responsibilities 
	Reason for Leaving/Reason for break in employment

	From
Mth/Yr
	To
Mth/Yr
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


6.  TRAINING/PROFESSIONAL DEVELOPMENT (EARLIEST FIRST)

	Date/s
	Organising Body
	Course Title
	Length of Course

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	7.  INTERESTS IN AND BEYOND EDUCATION



	8.  ARRANGEMENTS FOR INTERVIEW 
If you have a disability, are there any arrangements which we can make for you if you are called for an interview and or/work based exercise?                            YES / NO

(Delete whichever is not applicable)

If Yes please specify, (e.g. ground floor venue, sign language, interpreter, audiotape, etc) ………………….…………………………………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………………………………………………………..



9.  Volunteering

Why volunteering? 

	


Days of Volunteering

Kindly tick the days when are you available to volunteer 

	1. 
	Monday 
	

	2. 
	Tuesday 
	

	3. 
	Wednesday 
	

	4. 
	Thursday 
	

	5. 
	Friday 
	


	10. REFERENCES

   Please give the name of two referees who have known you in a professional capacity (one of whom should be your current or most recent employer.)  Please note referees should not be relatives or people acting solely in the capacity of friends.  References will be sought on short listed candidates and previous employers may be contacted to verify particular experience or qualifications. Current or previous employers will be asked about disciplinary offences relating to children including penalties that are “time expired” and any child protection concerns. Please complete this section clearly and fully.    We will not accept personal contact details. 

	CURRENT OR MOST RECENT EMPLOYER

Company Name:

Referee Name: 

Post: 

Relationship to You:

Address:



Postcode:

Telephone No:

Email Address:

Fax No:
	Company Name:

Referee Name: 

Post:

Relationship to You:

Address:



Postcode:

Telephone No:

Email Address:

Fax No:


	SUPPORTING STATEMENT

Please provide evidence for the criteria detailed in the job specification & state why you would be the most suitable candidate for this role, taking into account the duties and responsibilities outlined in the job description.  

The statement should be no more than two sides of A4. 
 

11.  DISCLOSURE
Rehabilitation of Offenders Act 1974 (exceptions) Order 1975

IMPORTANT NOTE FOR ALL PERSONS APPLYING FOR POSITIONS IN CHARITIES, AND OTHERS WHO WILL WORK WITH YOUNG PERSONS UNDER AGE 18

The Rehabilitation of Offenders Act 1974 (exceptions) Order 1975 does not allow employees with access to children and young persons under the age of 18 years the right to withhold information regarding previous criminal convictions, including cautions, for any offence (not just those involving children) which for other purposes are ‘spent’ under the provisions of the Act. You should disclose in this section any previous convictions.

Failure to disclose any previous convictions could result in dismissal should it be subsequently discovered. Any information given, either when returning this application form or at interview will be entirely confidential and will be considered only in relation to this application.

	Date
	Type of Offence
	Sentence/Fine Imposed
	Comments

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Disqualification from work with Children

Are you included on the Barred List held by the Disclosure & Barring Service?

If yes, please give details, including dates, on a separate sheet, placing the sheet in a sealed envelope marked for the attention of the Chair of the Short listing panel and enclose it with this form.

Declaration of Relationships

Please state whether, to the best of your knowledge, you are related to or have a close relationship with any existing employees or trustees of the Fountain Day Centre:

…………………………………………………………………………………………………………………

12. EMPLOYMENT CHECKS 
Please note, if your application is successful, prior to taking up your post, you will be required to undergo a formal enhanced disclosure process through the Disclosure & Barring Service.  This will require you to complete a separate DBS application and to provide a range of more than piece documentary evidence of your identity.


	13.  DATA PROTECTION ACT


Information from this application may be processed for purposes registered by the Employer under the Data Protection Act 1998. Individuals have, on written request [on payment of a fee] the right of access to personal data held about them.

I hereby give my consent to Fountain Day Centre processing the data supplied in this application form for the purpose of recruitment and selection.

Signature: …………………………..……………………….. Date: ……………….…………………………



	14. CONFIRMATION OF DETAILS


I hereby certify that all the information given on this form is correct to the best of my knowledge and that all the questions related to me have been accurately and fully answered, and that I am in possession of the certificates I claim to hold. I understand that should the information given in this application be incorrect it may render my application invalid.
I also acknowledge that references will be sought on short listed candidates.

Signature: ……………………….…………………………… Date: ……………..………………..………..
Print Name: …………………………………………………………………………………………………………
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